Brookside Village Association Policies Updated for 2026
Introduction
In accordance with the Declaration and By-Laws of the Brookside Village Association, the following rules and regulations governing our community have been revised. The Brookside Village Association Board hereby adopts, publishes to the Members, and will enforce the rules and regulations commonly referred to as BVA Policies, having given notice by law on June 1, 2026. All previous policies have been repealed. The Illinois Condominium Property Act supersedes all BVA policies past and present.

Failure to comply with these Rules and Regulations will result in fines and penalties levied according to the By-Laws. It is the responsibility of the Board of Directors to enforce the rules. It is the responsibility of each Homeowner to abide by the Policies of the Associations.
Residents are encouraged to report any violations of these rules to the Brookside Association Board of Directors at board@brooksidevillage.org. DO NOT contact officers via personal text or email.

Harassment, threats, and profane language in form of communication directed to a Board Member will not be tolerated. Harassment via email, text or conversation can and will lead to the homeowner being put Not in Good Standing for a period determined by the Board. Any homeowner who has been or is not in  good standing, is not eligible to serve on the Board.

Unit Owners in a condominium community need to remember:
Unit Owner’s Responsibilities:
Read and be familiar with BVA Policies, Declarations and By-Laws. 
	 Update personal contact information on the BVA Website to insure good contact information. Any false information such as incorrect names, phone numbers and email address will result in the homeowner being removed from membership rolls. Resubmission will require Board approval.
 Provide information regarding visitors who will be staying at your Unit for more than 20 days. At the end of 20 days, the person is no longer considered a visitor. Proper contact information from the owner must be provided to the Board of Directors.
Special Request Forms prior to work needed for:
· Replacement/Maintenance of windows,  entrance door, screen door, as well as garage service door.  Windows must be white casement or sliders, and the patio door must be a slider. Replacement, upgrade or changes must match existing dimensions.
· Painting around windows must be white.
· Repair and maintenance of concrete garage floor, porch, patio, and service door entryways. 
· Changing or adding river rock around unit.
No Form required for:
· Adding or changing locks and hardware on the entrance door, garage service door, and windows.
· Weather stripping around doors and windows, window screen repair, and replacement.
· Mailbox maintained and replaced by Unit Owner.
· Normal maintenance and replacement of the garage door, as well as the garage door track, garage door remotes, safety sensor, rollers out of alignment, track, safety cable, and overhead garage door weather stripping at the bottom of the door. The Board recommends yearly check and lubrication.
· Ceiling in the garage.
· Responsible for changing outdoor light bulbs by the front doors and patio.
· Remove any hoses attached to the outside faucet/faucets and place a protective cover over them. Repair or replace outdoor faucets if necessary.
· Responsible for removing any bricks, blocks etc. that have been placed around the patio slab by previous owners that are no longer wanted on the patio.
· Unit Owners are responsible to have the dryer vent going to the outside cleaned every year as a fire preventative.
· The Unit Owner is responsible for indoor and outdoor treatment of bees/wasps and rodents.
· On a Yearly basis, each Unit Owner is required to provide the Board with proof of their condominium insurance policy, as well as minimum liability coverage of $500,000.00.
As well as proof of garage door maintenance and dryer vent cleaning.





Brookside Village Association Responsibility:





· Security lights mounted over garages as well as yard lights.
· Providing the Unit Owner has on file regular inspection and maintenance on the Garage Door, the Association will be responsible for the extension spring and painting the garage door.
·  Snow and ice removal.
·  Mowing, weeds, trimming bushes and trees as well as removal of trees and bushes and maintaining the driveways and street.
·  Garbage and recycling. (Excludes bulk trash)
·  Smoke detectors are the responsibility of the Association to replace them in each unit. Effective 2018 any smoke detector replaced will have carbon monoxide detector.


Limited Common Element Area are those parts of the community such as garage, mailbox, patio, garage security lights etc. that are assigned to the unit owner but are still considered to be property of the condominium. Although the unit owner can exclude others from routine use of a limited common element area such as the patio, the Board of Directors and Committee will have the right to enter and access a limited common element for inspection or emergencies.

Common Element Area is the area of land so designated on any recorded plat of the community and intended to be devoted to the common use and enjoyment of the residents within the community. This includes the exterior part of the buildings, all parking spaces, walkways, roofs, and driveway. Common Area is maintained by the association and are governed by the Declaration and By-Laws, as well as any adopted rules and/or regulations of the Brookside Association.
Homeowner owns the interior space, which includes the garage ceiling, walls, and floors. Homeowners are reminded that as a member of Condominium Association, the unit owners are responsible for maintenance and repair of any item that is for the sole use of their unit. This includes plumbing, sewer, pest control within the unit and electrical repair.

Maintenance requests are available on the BVA website and submitted on the Association Website. If there is no  computer access, forms are available at the Bulletin Board.

Board Meetings are open to all Unit Owners. The time for meetings is determined by the Board, and appropriate notice will be provided to all Unit Owners. The volunteer Board is responsible for maintaining not only the upkeep of the  property, but also the Fiscal health of the Association.
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2. [bookmark: _Hlk172639690]Selling Unit

· Before listing a unit, an owner must contact the Brookside Board of Directors—either directly or through a realtor—to obtain all necessary information for the sale. The Association President will complete all required paperwork for the mortgage and title company.
· The Owner must make certain their realtor is aware THAT ALL UNITS MUST BE OWNER OCCUPIED, NO RENTERS, NO CONTRACT FOR DEED (buyer makes payments directly to seller).
· The Realtor must complete a “Realtor and New Resident and Information Sheet” and “Closing Contact Sheet” to send to  board@brooksidevillage.org.
· The seller must furnish receipts to show that the following things have been done in the last 12 months. If maintenance has not been performed in the last 12 months, it must be done prior to selling.
1. Have the dryer air vent inspected and cleaned.
2. Have the garage door inspected and maintained.
3. Have any satellite dishes removed.
4. If the Unit has a fireplace, it will need to be inspected and in good working order.
5. Make certain there is a key for the patio gate available.

· At closing the new owner will be asked to pay:
1. One time $50 Capitol Contribution to join the Association.
2. Either the remainder of the current annual assessment of $3,600 or $600 which is  two months of the current annual assessment
3. New owners may wish to complete ACH authorization form for withdrawal of monthly assessments from the owner’s bank account.
4. $300 payable to Hjerpe-Tennison for all document preparation required by the buyer’s lender and Illinois law.
· A lien may be filed against the unit to assure the Association will receive any assessment fees or
other charges due to the Association.
3. Safety/Emergency
· Brookside Village maintains a file of Emergency Contact Information for each homeowner.
· A request for an updated form will be sent to the Homeowners on a yearly basis.
· Anytime during the year if a guest of a unit stays longer than 20 days they are considered a resident and the homeowner must submit contact information to the Association Secretary.
· The Board of Directors are not a substitute for an emergency response team. Police, fire departments and EMTs are trained to respond to emergencies and natural disasters.

4. Home-Base Business
· NO business, i.e., childcare, beauty/barber shop or any illegal business is allowed.
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5. Assessment Fees (HOA Fees)
· Condominium HOA Fee are currently $300 per month. 
· All monthly assessments and any special assessments or other lawful charges of the Association are due and payable by the tenth (10th ) of each month.
· Any fee of less than the full amount the Unit Owner will be charged with a late fee.
· Condominium HOA Fee can be increased at the beginning of a year up to 15%, without the Unit Owner’s voting.
· The majority of the Board of Directors must approve the increased HOA fee.
· Any returned assessment fee, check, NSF etc. will be charged to the homeowner as well as a 5% late fee.
· HOA Fee can be paid annually or monthly. Preferred forms of  payment are by ACH draft from the homeowner’s bank, bank check, money order, 
	 Unit owners need to keep in mind that the Post Office is no longer a timely delivery service.
· Automatic Draft will need an “ACH Form” filled out and a voided check mailed to Brookside Village Association; C/O Hjerpe & Tennison, CPAS, LLC 2712 McGraw Drive, Bloomington, IL  61704
· Check or money order must include BVA + (Unit #). Mailed to the address noted above.
· BVA members , regardless of their status, have the option of making “Association Assessment Payments” directly through the Village website using their credit or debit card or a bank account.
a. On the website members may choose any amount for their payment as well as any frequency.
b. A Convenience fees for credit/debit card payments is charged by the lender.
c. Member profiles on the Association website must be true and correct including names, phone numbers, and email addresses. Any profiles with any false information may result in removal. A new submission will need to be submitted and approved by the Board.

6. Delinquent Assessment Fees (HOA Fees)
· It is the Unit Owner’s contractual obligation to pay the monthly assessment fees when due.
· Under the Brookside Village By-Laws, it is the fiduciary responsibility of the Board to aggressively pursue collection on the delinquent accounts.
· HOA fee can be paid from 1st to 10th of the month. Mailed checks no longer have an accurate post mark due to Post Office changes.
· Any payment received after the tenth (10th) day of the month will be charged a late fee of 5% of the current monthly assessment, or $15.00
· On the fifteenth (15th) day of each month a letter will be sent by the Association requesting payment by the twenty fifth (25th).
· After the 30th day of the month,  the account will be sent to the Association Attorney, for collection along with all applicable fees. A lien will be placed on the property. At this point, all communication goes directly through the Attorney.
· No repairs will be made to any Unit in arrears except for life safety issues.
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7. Pets and Animals (Rules apply to Service Animals)
· All dogs and cats are required to be vaccinated and licensed.
· All dogs and cats are required to be on leash while in the common area.
· Pets are allowed except as prohibited by law (e.g., Exotic snakes, endangered species etc.).
· Brookside Association allows two (2) dogs per unit. Dogs should be under 35 pounds. Three (3) cats are allowed per unit.
· Pet owners assume full responsibility for any property damage, injury, or disturbance their pets may cause.
· No Unit Owner can become a pet foster parent to cats, dogs, and other animals.
· Pets shall not be kept, bred, or used for any commercial purpose.
· No Unit Owner can stake or chain their dog in front or behind their unit or to leash their dog to the private fence, trees, building, or utility access boxes.
· Pets must not be left unattended on patios.
· All Owners and/or Visitors are required to pick up after their animals at the time they relieved themselves anywhere on the grounds and patio and dispose of the waste. Failure to comply will result in fines for the homeowner.
· If the Board of Directors receives a complaint of violation , a letter will be sent to the Unit Owner.
· Unit Owners/Residents are responsible for the pets of guests who visit their unit; such pets are subject to the same restrictions as unit own/resident’s pets.

8. No Feeding Wild Animals, Feral Cats, Stray Dogs
· Unit Owners will not feed or shelter feral cats, stray dogs, ducks, rabbits, possums, raccoons, etc.
· 	Squirrel and bird feeders must be up high. No grains, peanuts, corn, cat, or dog food of any type of food on the ground of the Common Area or the patio.
· No bird or squirrel feeders can be nailed or screwed to Association poles, signs, or trees.
· No Unit Owner should place anything on the pad-mounted transformers (CWLP green metal box) to feed animals. The pad-mounted transformer contains high voltage lines that should be avoided.
· If a Unit Owner violates the rules of feeding and caring for unwanted animals, it will be the Unit Owners responsibility to have the animal/animals removed from the village including rodents.
· If the violation is not corrected the matter will be turned over to the Association’s Attorney. All fees and all costs incurred by the association for the violations will be assessed to the Unit Owner.

9. Garage
· Refer to the section on Unit Owner’s and Association’s responsibility on the garage.
· When the owner has maintained the garage doors as outlined in the Policies, the Association will be responsible for the following items on the garage door: hinges, rollers, extension spring and painting the garage door.
· Garage doors should remain closed as much as possible to prevent trespassers, rodents, and other animals. Also, it presents an attractive appearance to the property.
· No exterior alterations may be made to the garage doors.
· 
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10. Noise, Quiet Time, Noxious Odors, Smoking Cannabis and Nuisance Behavior
· Pursuant to Section 33 of the Illinois Condominium Property Act, smoking of Cannabis in the Unit and Garage is prohibited. Vaping and consuming Cannabis is permitted, but combustible consumption of Cannabis (smoking) is not. The Unit Owner must smoke outside so the odor does not infiltrate other Unit Owners’ Premises.
· If Unit Owner/Resident violates the nuisance policy the Board will enforce the policy with fines.
· Unit Owners shall not play any musical instrument, radio, stereo, television, loud music in a vehicle or inside or outside the unit or cause any other noise to a level that would disturb any other unit.
· No firearms or fireworks shall be discharged in Brookside Village.
· The quiet time is between the hours of 10:00 pm and 7 am. Enjoy your patio and property  and be considerate of your neighbors.
· Association prohibits nuisance behavior. Definition of “nuisance” is but not limited to the following: 
Verbal, email or text harassment of Board Members, loud conversations, yelling, offensive language, children’s behavior, illegal drug activities, clutter on patio, public drunkenness, racial slurs, pest/rodents, hoarding, etc.
· Property nuisance is when a Unit Owner causes the police to be called to the premises several times. The Owner will be asked by the Board of Directors, or a letter sent to the owner, detailing the nature of the nuisance, and requesting a plan of action within seven (7) days to resolve the problem. If the Unit Owner does not act to try to stop these nuisances from recurring, then the situation will be turned over to the Association Attorney to manage. All fees and all costs incurred by the association for the violations will be assessed to the Unit Owner.
· If any resident is aware of any criminal activity, please contact the police to make a report and make the Board of Directors aware of the situation.

11. Fireplace
· Before being used, all working fireplaces are REQUIRED to have a yearly inspection of the chimney. A copy of the inspection must be submitted to the Association.
· Firewood is stored outside only on the patio in a commercially designed metal elevated rack and placed a foot away from the private fence or building.

12. Clothesline, Clothes Rack, or any other device.
· Clothes lines, clothes rack, or anything else that has the purpose of “drying clothes” or any items on the patio, are Prohibited.

13. Garbage Pickup
· Trash placed in plastic bags on the curbs is prohibited. Provided containers must be used for your trash.
· Place trash containers at the end of your driveway.
· Unit Owners can put garbage and recycle totes out after 5 pm the night before (Sunday) pickup. On garbage day (currently Monday) garbage containers must be put out by 6 am.
· After pickup, all garbage containers and recycling containers must be removed from the front of the unit and put in the garage by 6pm.
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14. [bookmark: _Hlk201739617]Vehicles, Motorcycle
· No unregistered or inoperable vehicles shall be moved onto or kept on Association property.
· All vehicles must have a current license plate/sticker.
· Each Unit has 2 parking spaces. Unit Garage and Unit driveway. Overflow parking is any parking area with  more than 5 spaces. If a Unit Owner chooses not to utilize their parking spaces, they must use overflow  parking. NO PARKING areas are to allow safe entrance and exit from Units on the end. 
· No vehicle or two-wheel motor vehicle (motorcycle) shall be parked in any grassy or landscaped area, or on any area designated for pedestrian use.
· Association reserves the right to ask owners of vehicles in overflow area parking for extended periods of time to relocate the vehicle.
· If a Unit Owner is asked to move or relocate a vehicle pursuant to these policies and refuses, the matter will be turned over to the Association’s Attorney. Any expenses incurred to tow the vehicle as well as legal expenses incurred will be the responsibility of the Unit/Vehicle Owner.
· Absolutely no 18-wheelers or their cabs allowed at any time, except delivery purposes.
· Boats, travel trailers, buses, watercraft, mobile homes, snowmobiles, or any type of trailers, off–road vehicles, golf carts, garden tractor, and all-terrain vehicles are not allowed to park or store on the association property.
· Unit Owner’s guests are prohibited from parking in their neighbor’s driveway (unless permission is obtained from the unit owner and approved by the BA President or designee) or blocking the driveway. Guests need to park in the common overflow spaces, never on a village road.
· Repairs, oil change, or maintenance of any motor vehicles or two-wheel motor vehicles (motorcycles) is prohibited in the garage area or the Common Property in the Brookside Village except to change a tire or battery.
· The screeching of tires and revving of vehicle engines is prohibited.

15. Exterior Wall, Gutters, Chimney, and Roof of The Unit
· Exterior walls, gutters, chimneys, and roofs shall not be modified, changed, or altered in any way.
· Unit Owners are only allowed to attach 3M outdoor Command Strips or The No Hole Hook to hang lightweight items on the vinyl siding.
· No brackets for hanging flower baskets or any items are to hang from the building gutters or soffit.
· No hanging planters on patio fences.
· Items that must not be used on the siding and gutters: chains, nails, screws, bungee cords, or any type of reflectors.
· It is prohibited to place anything on the roof.
· Shutters are not allowed on the exterior of any part of the building.
· Any damage will be repaired and charged to the Unit Owner.
· Unit owners are not allowed on the roof.

16. Patio and Privacy Vinyl Fence
· Patio planting is limited to ground containers only. Unit Owners are responsible to make sure the weeds, and volunteer trees are removed from their patio. Failure to do so will result in the Association paying to have them removed and billed back to the Unit Owner.
· Storage of paint cans, gas cans, tires, or other items are prohibited on the patio.
· 3M outdoor Command Strips are the only thing allowed to hang lightweight items on the private fence.
· Items that must not be used on the private vinyl fence are chains, nails, screws, bungee cords to hold up plants and other things that would damage the private fence.
· Fences and/or walls may not be changed, altered, removed, or replaced. Such as putting up a roof or enclosing the patio area to make a sunroom etc.
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· Lean-Greenhouses are prohibited on patio or common property.
· Nothing shall be hung over the vinyl fence. For example: Rugs, Towels, Blankets etc.
· Flower boxes are prohibited on the vinyl fence and on the siding.
· Unit Owner are responsible to repair or replace the patio slab if damaged by bushes or tree/trees that are planted in the patio area.
· When using grills, please be aware that the heat will damage siding and fencing. When in use, Grills must be placed at least 2 - 3 feet away from the vinyl siding and private fence. When the Grill has cooled sufficiently, it can be stored next to the siding or fence.
· The only fire pit allowed on the patio is a gas fire pit. NEVER leave it unattended.
· No type of awnings, canvas or mesh canopy that is retractable, and permanently attached to the building are allowed.
· It is prohibited to have a child sized swimming pool, sauna, whirlpool, hot tub/Jacuzzi on the patio.
· No vegetation should be on the patio that would be taller than the privacy fence.
· Patio umbrellas are allowed.
· The unit owner will be financially responsible for any damage to the privacy fence.

17. Satellite Dishes, TV Antennas
· No satellite dish or TV antennas are permitted to be placed on the vinyl fence, roof, or side of the building.
· Unit Owners selling their unit must inform the successor regarding the upkeep of the satellite dish. If the successor is unwilling to assume the responsibilities of the satellite dish, the dish must be removed prior to the sale being finalized.
· Any damage caused to the exterior of the building and fence by the installation or removal of a
satellite dish shall be repaired by the Association at the Unit Owner’s expense.
18. Community Association Bulletin Board
· It is the property of the association and is used at the discretion of the Board of Directors.
· No Unit Owner can post anything on the board.
· Bulletin Board displays the monthly newsletter and has a holder to place newsletters and forms for those units without internet.
19. Soliciting, Flyer Distribution, Advertisement
· No solicitation, fliers, religious or political canvasing can be distributed or displayed within Brookside Village.

20. Signs, For Sale Sign, For Rent Sign, Flags and Others
· No signs shall be placed in the windows of the unit or motor vehicles.
· No signs of any type can be placed on the Common Area except for the realtor sign for the Sale of the unit.
· Home security signs are allowed; maximum of 2 signs must be placed in the ground within two feet of the exterior of the home and be within 4 feet to the front entrance door and behind the unit.
· Unit Owner must ask permission from the Board to have a flagpole bracket added to the front of the
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garage for displaying the American Flag. Unit Owner will pay for the bracket and the labor to put up the flagpole bracket. “Special Request Form” needs to be filled out for the Board of Director approval.
· No free-standing poles for flags or other purposes are allowed.
· Only flag allowed at the Brookside Village will be the American Flag.
· No sport flags, pennants, banners, college flags, or signs etc.
· No political signs are allowed in Brookside Village.

21. Using the Common Area and The Limited Area
· BVA is responsible for the maintenance and upkeep of the Association Grounds. We appreciate input and comments from owners, but the ultimate decisions regarding Association Grounds and landscaping will be made by the Board.
· In the interest of safety, unit owners are strongly encouraged to supervise their family members, invited guests to avoid potential hazards in the Common Area.
· Unit Owner is responsible for his/her own property conduct. Guests should understand and observe all regulations.
· Littering of any sort, such as cigarette butts etc., is prohibited on the common grounds.
· No type of bicycle, scooter, skateboard, rollerblades, hoverboards, roller skates, recreational equipment, drones, remote control cars/trucks are allowed on the Common Area and Limited Area. (e.g., sidewalks, unit driveways, or the private street).
· Basketball backboards and hoops are not permitted.
· Unit Owners, family, and guests are not permitted to climb or walk on roofs, trees, fences, and pad- mounted transformers.
· Unit owners, family and guests are not allowed to play any games, sports, and recreational activities of any nature in the private street, driveways or so close to the buildings as to create a danger to the structure or themselves.

22. Insurance
· Brookside Association maintains HOA Master Policy insurance for Brookside Village Association. Premiums for the HOA Master Policy are paid by the assessments.
· On a Yearly basis, each Unit Owner is required to provide the Board with proof of their condominium insurance policy, as well as minimum liability coverage of $500,000.00.
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23.  Landscaping, Plants
· Brookside Association is responsible for the landscaping in the Common Area, based on the budget.
· Unit Owners are allowed to pay for the landscaping around their unit; however, they need to fill out a “Special Request Form” submit along with a drawing of the area and the plants selected for the area to get approval from the BVA President and BVA Landscape Committee.
· Once plants and shrubs are planted by professional landscaper at Unit Owner’s expense, they become property of the Association, therefore, they may not be moved or removed.
· Potted flowers are allowed, however, there should not be an excessive number of flowerpots. Trees are not allowed in pots.
· Only Rainbow River Rock is allowed for landscaping. Mulching is prohibited around any building including the inside and outside of the patio. Each building has an approved brick boarder.
· Flowerbeds on the lawn or along the sidewalk are prohibited.

23. Motion Detector Lights, Security System, and Surveillance Camera
· Motion detector lights must have Board approval prior to installation. All maintenance or replacement of the motion detector lights is at the expense of the Unit Owner.
· Any Unit that has been sold with a motion detector light the new owner will be responsible for all maintenance or replacement.
· Effective July 2019, it is considered an Architectural Alteration of the Unit for any Unit Owner to install any security system, including, surveillance camera, to the unit’s exterior wall of the building, and therefore, requires written approval from BVA President and BVA Architectural Committee. Must fill out a “Special Request Form.”
· The camera should not be directed to infringe on anybody else’s privacy.
· Unit Owner must sign the BVA Statement of Policy regarding installation and use of security cameras.
· Any damage caused to the exterior of the building by the installation or removal of a security system/ surveillance camera shall be repaired by the Association at the Unit Owner’s expense.

24. Miscellaneous
· In case of an emergency wherein property, life or limb is in jeopardy, emergency personnel may enter any Unit as required by the situation.
· Directors of the Association and any contractor or worker authorized by the President may enter the unit to check the smoke alarm system. The owner will be notified of the date and time.
· It is prohibited for an Owner to do any type of electrical wiring to the patio, garage or in the unit. An owner wanting electrical wiring done must complete a “Special Request Form” . The State of Illinois requires electrical, plumbing and AC work and any vendors doing work in the village or in the unit must be licensed with the state of Illinois and have a certificate of liability insurance.
· Homeowners, guests, and vendors need to abide by the 15-mph speed limit posted in the village. We have unit owners who  exercise, walk their dogs, and a school bus picking up children in the village.
· No Unit shall be used for any unlawful purpose, and no Unit Owner shall do or permit any unlawful act in or upon their unit.
· Seasonal decorations, including decorative lights, are permitted, providing the correct 3M outdoor Command Strips are used to keep from causing damage.
· Seasonal decorations need to be removed promptly after the appropriate holiday.
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